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Job Description
Job Title: Head of Education 
Reporting To: Principal
Location: Sussex
Job Overview
Beaumont College is a very special place. We provide highly personalised pathways for special school leavers, and we support them in the journey to become adults, and to live independent and fulfilling lives.
The main site is located in West Sussex and offers learners opportunities to attend as Day Students. There are currently four other day college locations in the North West of England. 
Day students attend term time with term dates published annually often reflecting the schools in the local area. This includes pre-assessment processes, overnight assessments, transition in for new entrants and transition out for graduates. 
The post-holder will be a senior post holder with responsibility for compliance with external regulators including Ofsted for day students accessing education. 
The post holder will be supported by a team of Teachers and Learning Support Workers, as well as the central quality and governance team. The College supports students with complex health conditions, learning disabilities and SEMH diagnosis including complex autism. 
As a member of the education team, there will be a focus on the quality of education, quality assurance processes, supporting consistency of education delivery and college growth as well as the day to day operational duties. Quality of provision and financial viability are key to the future success of the college. 
The overall objective is support students to commit what they learned as part of the Preparing for Adulthood Agenda to their deeper memory to enable them to live as independent adults in the wider community. The post holder must ensure that the services are developed and delivered in consideration to an individual’s racial, culture/religious origins, language, gender, sexual orientation and disability. Measures of success include increased confidence, resilience, self-belief and reduced reliance on people-based support ultimately reducing their life-time costs of care.
The post-holder will be the shadow nominee for Ofsted and support other sites with their quality of education as part of a wider team.  



Location: Sussex 
Hours: 40 hours per week 
Job Responsibilities:
This document outlines the duties required at the current time to indicate the level of responsibility. It is not a comprehensive or exhaustive list and may vary to include other reasonable requests as directed by the Executive Principal and Salutem, which do not change the general character of the job or the level of responsibility entailed.
· To lead on the Quality Improvement Plan for education 
· To lead on Autism Accreditation at BC Sussex
· To lead on organising learning walks and Observations of Teaching and Learning (OTLA) across all pathways and collating data to present to Leadership team
· Have oversight of staff development and improvement at Sussex in conjunction with the Head of Care driven by quality assurance processes
· To lead performance management processes, disciplinary process and have oversight of sickness, absence and conduct and behaviour of team at Sussex
· To set up a mentorship programme linked to action plans from OTLAs
· To set up a process for developing OTLA including observation for teachers
· Have quality assurance processes in place for oversight of Databridge to ensure there is effective quality and accurate reporting 
· To have oversight of staffing establishment for Sussex is accurate, effectively deployed and does not overspend. Ensures there is minimal agency use.
· To lead on compliance for Sussex education team training, HR, DBS etc
· Responsible for reports and data etc needed for governance for Ofsted and Salutem
· Have overview of RPFs (or equivalent) for Sussex
· Continue and build upon the link between education and therapy to help evaluate current funding methodologies and potentially enhance these further
· To ensure that the actions of all staff directly supporting people using the service support their care, protection and well-being, and in compliance with external regulations, standards and monitoring bodies.
· To provide line management to Teachers and Learning Support Workers
· To ensure effective financial administration of the services delivered, through the effective deployment of staff and budgets in each department of the education team. 
· To support with the management of capacity and occupancy of to maximise the opportunities for learners 
· To use and update IT processes and assist in the amalgamation of new systems as required
· To develop the curriculum alongside the education team and therapy teams to ensure a strong, therapeutic education environment based on needs. 
· To develop knowledge and skill of staff teams through delivering service specific training as and when required
· To develop own knowledge and practice relative to continuous service improvement, and promote and embed self-reflective practice to support others to continually improve services
· Drive service improvements through the effective use of monitoring, auditing and practice checks. Use data effectively to inform improvements to person centred care.
· Work in partnership with multi-disciplinary health professionals and positive behaviour colleagues to ensure person centred care is effective, clearly communicated and appropriately resourced
· Ensure effective communication to and from teams, individuals, learners and service users, parents and carers, and external stakeholders working within GDPR. Ensure reflective practice is promoted to improve communication. 
· Promote an open, honest and transparent culture and an ‘it could happen here’ ethos in care and support for learners. Ensure clarity of understanding around duty of candour. 
· Maintain currency in Keeping Children Safe in Education, adult safeguarding, child protection, British Values and PREVENT and embed a culture of awareness across site users. Maintain effective relationships with local safeguarding boards, and cascade communications to local safeguarding teams within the colleges
· To act as the Designated Safeguarding Advisor for the Sussex site and provide advice and support to other day colleges in the Beaumont group. 
· Any other duties deemed appropriate and commensurate with the post.
This is an indicative job description and should not be seen as all encompassing, and the post holder will be expected to undertake any other responsibilities appropriate to the post as identified by the company.



Our Values
-We are Supportive by promoting opportunities for everyone so they can reach their full potential
-We are very Ambitious to provide the best possible outcomes for the people who use our services
-We are Loyal because we put the people that we support and our staff at the centre of everything we do, and we deliver on our promises. We also are committed to ensuring that our services are meeting the needs of all stakeholders
-We are Unique because we are ambitious and innovative about the diversity of the services that we provide without compromising quality
-We are Transparent by being open, honest and fostering a culture of mutual respect. We promote a culture where we learn by our experiences, and we are committed to doing things better and setting the highest standards in what we do
-We are Engaging because we work in partnership with the people that we support, our staff and all our stakeholders
-We encourage everyone to experience a Meaningful life by being aspirational and by offering opportunities




Knowledge, skills and competency

· Experience of leading and managing in SEND education
· Change management skills
· Knowledge of Quality Assurance processes for education 
· Knowledge of the FE Ofsted inspection criteria
· Experience of developing curriculums in SEN
· Hold a FE teaching qualification such as a PGCE 
· Commitment to innovative, creative and visionary leadership and management of services in a period of service future proofing and beyond
· Proven leadership and management experience; capable of meeting the needs of  learners and service users, parents, carers and commissioners, local safeguarding professionals, and college staff at all levels
· Clear vision for education and committed to identify areas for improvement and ensure timely change is well-managed
· Awareness of Ofsted inspection and inspection of local authorities and education in the specialist post-16 sector and the importance of high-quality education and care 
· Person centred ethos, driving process to continually develop whilst resolutely reminding stakeholders that learners voices should be heard and listened to. 
· Clear understanding of quality improvement processes including audit, annual reviews, improvement plans and competency


















Person Specification
	
	Required
	Desirable

	Qualifications
	FE Teaching qualification – such as a PGCE

Have a clear and through working knowledge of the Ofsted regulatory framework.

Have or be willing to work towards a relevant leadership or management qualification
Driving licence
Experience of leading and managing teams within SEN education
	Have or work towards the Salutem Excellence Programme or equivalent Leadership qualification

Hold a NPQ in senior leadership or SEND


	Knowledge and experience
	Experience of delivering high quality education 

Supported in Ofsted inspections in a management role

Experience in the education of school leavers who are considered High Needs Learners due to complex conditions and learning disabilities.

A clear understanding of the importance of supporting and promoting the Preparing for Adulthood Agenda 

Ability to deliver effective CPD to education teams



	Previous experience of being a nominee or shadow nominee for Ofsted

	Skills and competencies
	Current knowledge of Ofsted inspection frameworks
Service and staff leadership and management experience
Quality assuring high quality, current and accurate individual learning plans and EHCP progression for learners

Ability to use a Quality Improvement Plan to improve practice within a department
	Previous experience in a safeguarding role (DSA/DSL)

	Personal attributes
	Honest, open and transparent promoting a culture of confidence and trust

Clear and effective communication and interaction at all levels

Approachable, yet able to hold others to account 

Able to lead and manage teams and individuals, as well as contribute effectively as a member of a team. 

Excellent interpersonal skills, ability to communicate effectively with internal and external stakeholders
Confident in leading others 
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